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For Applications Requiring Site Plans

Checklist and Instruction
Please indicate the reason for Site Plan Review and Approval:
 FORMCHECKBOX 
  Conditional Use Permit 
 FORMCHECKBOX 
  Mixed Use Activity Center District

 FORMCHECKBOX 
  Special Use District

 FORMCHECKBOX 
  Variance
 FORMCHECKBOX 
  Other: 

The applicant or agent must submit the completed application to the Development Services Department.
 FORMCHECKBOX 
  The applicant attended a Development Review Committee (DRC) meeting on Date: 
______
Site Development Plan Checklist

 FORMCHECKBOX 
  General Information:
· Bar scale

· North arrow

· Scaled vicinity map

· Existing structures on site and on sites adjacent to the proposal that may impact, or may be impacted by the project

· Property lines


· Existing and proposed easements (identify each).

 FORMCHECKBOX 
  Proposed Development:

· Location of existing and proposed structures on the property and on adjacent properties, including privacy and retaining walls (distinguish between proposed and existing structures)
· Square footage of each structure
· Proposed use within each structure and their corresponding square footage
· Temporary structures, signs and other improvements
· Walls, fences, screening: height, length, color and materials.  Show cross-sections for retaining walls
· Dimensions of all principal site elements
· Loading facilities
· Site lighting (height, type, intensity).

 FORMCHECKBOX 
  Parking and Access:

· Parking design with spaces numbered per aisle

· Locations

· Arrangements

· Dimensions and curve radii

· Turning spaces

· Drives

· Aisles

· Ingress

· Egress

· Number of spaces required and provided
· Handicapped parking spaces required and provided
· Bicycle racks, spaces required.


 FORMCHECKBOX 
  Streets and Circulation:
· Identification and location of public and private streets and alleys with proper name, existing and proposed width dimensions
· Curve radii
· Right-of-way width
· Pavement width (flow line to flow line) including medians and median cuts
· Sidewalk widths and locations, existing and proposed
· Location of traffic signs and signals related to the functioning of the proposal
· Bus facilities, including bays and shelters (if applicable)
· Curb size and type
· Provisions for non-auto transportation, including transit and bicycle-related improvements and pedestrian linkages.

 FORMCHECKBOX 
  Utilities:
· Fire hydrant locations, existing and proposed
· Distribution lines
· Right-of-way and easements, existing and proposed, on the property and adjacent to the boundaries, with identification of types and dimensions
· Existing water, sewer, storm drainage facilities (public and/or private)
· Proposed water, sewer, storm drainage facilities (public and/or private).


 FORMCHECKBOX 
  Landscaping Plan:
· Impervious areas (pavements, sidewalks, etc.)

· Pervious areas (planting beds, grass, ground cover vegetation, etc)
· Ponding areas either for drainage or landscaping/ recreational use
· Identify type, size, location of plant materials (common and/or botanical names)
· Irrigation system
· Planting beds and sq. footage for each planting bed
· Turf area–provide square footage and percentage
· Responsibility for maintenance (statement)
· Water conservation measures (statement)
· Landscaped area requirement; square footage and percentage
· Landscaped area provided; square footage and percentage.

 FORMCHECKBOX 
  Grading and Drainage Plan:
· Existing topography and structural improvements within at least 25 feet beyond property boundaries (more may be required)
· Proposed contours and/or spot elevations
· Retaining walls – include footing detail, height and height at finished grade
· Grading submittals, ponding areas, erosion and sediment control facilities
· Drainage report (may be required for other submittals)
· Cross sections.  Provide cross sections for all perimeter property lines at the point of the greatest grade changes.  Where the grade change is greater than 4 feet, provide one additional cross section in each direction within no more than 100 feet of the reference point.

· Spot elevations.  Provide spot elevations existing and proposed, within 20 feet of both sides of the property line, not to exceed intervals of 100 feet.

· Grade changes.  Identify grade change on the site greater than two feet with shading or a single crosshatch.  Identify grade changes greater than four feet with darker shading or a double crosshatch.


 FORMCHECKBOX 
  Building and Structure Elevations:
· Bar scale
· Facade orientation (elevation of all sides of the buildings)
· Dimensions, to scale including the overall height and width, and dimensions of major facade elements
· Location, material and colors of windows, doors and framing
· Materials and colors of all building elements and structures.
 FORMCHECKBOX 
  Signage:
· Elevations
· Location
· Height and width
· Sign face area–dimensions and square footage
· Lighting
· Materials and colors for sign face and structural elements.
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H.T.E. Project #

Comments:

Staff Signature:    
Date:
______
Hearing Date Assigned: 
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